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Language: All languages Afar Abkhaz Avestan Afrikaans Akan Amharic Aragonese Arabic Assamese Asturianu Athabascan Avaric Aymara Azerbaijani Bashkir Belarusian Bulgarian Bihari Bislama Bambara Bengali, Bangla Tibetan Standard, Tibetan, Central Breton Bosnian Catalan Chechen Chamorro Corsican Cree Czech Old Church Slavonic, Church
Slavonic,0ld Bulgarian Chuvash Welsh Danish German Divehi, Dhivehi, Maldivian Dzongkha Ewe Greek (modern) English Esperanto Spanish Estonian Basque Persian (Farsi) Fula, Fulah, Pulaar, Pular Finnish Fijian Faroese French Western Frisian Irish Scottish Gaelic, Gaelic Galician Guarani Gujarati Manx Hausa Hebrew (modern) Hindi Hiri Motu
Croatian Haitian, Haitian Creole Hungarian Armenian Herero Interlingua Indonesian Interlingue Igbo Nuosu Inupiaq Ido Icelandic Italian Inuktitut Japanese Javanese Georgian Karakalpak Kongo Kikuyu, Gikuyu Kwanyama, Kuanyama Kazakh Kalaallisut, Greenlandic Khmer Kannada Korean Kanuri Kashmiri Kurdish Komi Cornish Kyrgyz Latin
Luxembourgish, Letzeburgesch Ganda Limburgish, Limburgan, Limburger Lingala Lao Lithuanian Luba-Katanga Latvian Malagasy Marshallese Maori Macedonian Malayalam Mongolian Marathi (Marathi) Malay Maltese Burmese Nauruan Norwegian Bokméal Northern Ndebele Nepali Ndonga Dutch Norwegian Nynorsk Norwegian Southern Ndebele
Navajo, Navaho Chichewa, Chewa, Nyanja Occitan Ojibwe, Ojibwa Oromo Oriya Ossetian, Ossetic Eastern Punjabi, Eastern Panjabi Pali Polish Pashto, Pushto Portuguese Quechua Romansh Kirundi Romanian Russian Kinyarwanda Sanskrit (Samskrta) Sardinian Sindhi Northern Sami Sango Sinhalese, Sinhala Slovak Slovene Samoan Shona Somali
Albanian Serbian Swati Southern Sotho Sundanese Swedish Swahili Tamil Telugu Tajik Thai Tigrinya Turkmen Tagalog Tswana Tonga (Tonga Islands) Turkish Tsonga Tatar Twi Tahitian Uyghur Ukrainian Urdu Uzbek Valencian Venda Vietnamese Volapiik Walloon Wolof Xhosa Yiddish Yoruba Zhuang, Chuang Chinese Zulu Déi véi nguoi dung Excel thi
Workbook 1a thuat ngit khd quen thudc trong coéng viéc thuong ngay. Thuc chat Workbook chinh 14 file Excel da duoc luu, méi file Excel duoc goi 1a mdt Workbook. Workbook thuong duoc luu dwéi dang dudi .xlsx.Ban cé thé tao bao nhiéu Workbook tlily ¥ ban mién 1a dung lwong 6 cimg clia ban van con du khoang tréng. Ban ciing c6 thé mé cuing lic
nhiéu Workbook khéc nhau, lic nay, méi Workbook sé duwoc mé trong mdot clra s6 Excel riéng biét va ban hoan toan cé thé tuong téc gitta cdc Workbook. Vi du, ban st dung ham Vlookup dé€ 14y gié tri tir m6t Workbook theo diéu kién tir m6t Workbook khéc.Pac diém ciia WorkbookMdét Workbook sé c6 cac dac diém co ban sau day: Workbook 1la mot file
luu trit Excel, vi vay khi lam viéc trén Workbook ban sé st dung dugc day du tinh nang cua Excel. M6t Workbook khéng thé chita mét Workbook khéc. Tuy vao loai Workbook ban luu ma sé cé nhiing tinh nang riéng biét. Vi du, Workbook cé duéi .xlsx s& khong luu trir cac doan macro duwgc ma ban phai luu Excel duéi dang dudi .xIsm. Worksheet la mot
thanh phan con ctia Workbook, méi Workbook sé& chita nhiéu Worksheet khac nhau. Workbook cé thé chita cac dit liéu, céng thitc, dinh dang, badng biéu,...Céc loai Workbook trong Excel Loai Workbook Phdn mé réong Mo ta Excel Workbook .xlsx Pinh dang tép méc dinh cho Excel 2007 va Excel 2010. Pinh dang nay khong thé luu trit macro Microsoft
Visual Basic for Applications (VBA). Pay la dinh dang phé bién nhat. Excel Macro-Enabled Workbook (code) .xlsm Pinh dang hé tro macro VBA cho Excel 2016, Excel 2013, Excel 2010, va Excel 2007. Excel Binary Workbook .xlsb Dinh dang tép nhi phan (BIFF12) cho Excel 2010 va Excel 2007. Template .xltx Dinh dang tép méc dinh cho mau Excel
danh cho Excel 2010 va Excel 2007. Khong thé luu méa macro VBA. Template (code) .xltm Pinh dang tép c6 hé tro macro cho mau Excel Excel 2010 va Excel 2007. C6 hé tro luu macro VBA. Excel 97 - Excel 2003 Workbook .xIs Dinh dang t&p nhi phéan cho file Excel 97 - Excel 2003. Excel 97 - Excel 2003 Template .xlt Pinh dang tép nhi phan Excel 97 -
Excel 2003 cho mAu Excel. Microsoft Excel 5.0/95 Workbook .xls Pinh dang tép nhi phan Excel 5.0/95 (BIFF5). XML Spreadsheet 2003 .xml Pinh dang tép bang tinh XML 2003 (XMLSS). XML Data .xml Dinh dang tép dir liéu XML. Excel Add-In .xlam Add-In 1a m6t chuong trinh b8 sung duoc thiét ké d€ chay thém céc loai chuwong trinh khéc. Pinh dang
nay hé trg macro va du &n VBA cho Excel 2007 va 2010. Excel 97-2003 Add-In .xla Dinh dang hé tro cdc Add-In dugc thiét ké dé chay cac doan code b6 sung. H6 tro dung du 4n VBA. Excel 4.0 Workbook .xIlw Dinh dang tép Excel 4.0 chi luu trang tinh, trang tinh biéu dé va trang tinh macro. Ban cé thé mé s6 lam viéc & dinh dang tép nay Excel 2010,
nhung khéng thé luu tép Excel & dinh dang nay. Works 6.0-9.0 spreadsheet .xIr Bang tinh duoc luu trong Microsoft Works 6.0-9.0. Dinh dang nay chi hé tro cho Excel Starter. Céch tao, ddi tén, x6a Workbook trong ExcelCach tao Workbook ban dauBuéc 1: Mé chuong trinh Excel trong mdy tinh cua ban.Buéc 2: Chon vao Blank workbook.Buéc 3: Chon
File, sau d6 chon Save.Buéc 4: Nhén vao Browse, chon duong dan thw muc ban muén luu, dat tén, cudi cung nhan Save.Hoac ban ciing c6 thé tao Workbook bang céch vao thuw muc ban muén tao, click chudt phai, chon New, sau dé chon Microsoft Excel Worksheet. Thu muc sé tao ra mdt Workbook méi, ban chi can dat lai tén cho Workbook dé da cé
thé€ st dung.Tao thém mdt Workbook méiBuéc 1: O cira s6 Excel hién tai, chon File trén thanh céng cu.Buéc 2: Chon New, sau dé chon Blank workbook.Buéc 3: Luu lai file bang cach vao File, chon Save hoac nhan phim tat Ctrl + S.Ban ciing c6 thé tao nhanh mdt Workbook méi bang cadch nhan phim tat Ctrl + N, sau d6 luu lai file.Luu méi mot
Workbook da toén taiBuéc 1: M& Workbook ban déa luu (Chinh stta néu c6).Buéc 2: Trén thanh cdng cu, chon File, sau d6 chon Save As, ti€p dén chon Browse.Bu6c 3: Chon duong dan ban muén luu, dat tén va nhan Save.Cach ddi tén WorkbookBudc 1: Click chudt phai vao Workbook, chon Rename.Budc 2: D6i lai tén méi va nhan Enter trén ban
phim.Céch x6a WorkbookPé xéa Workbook, ban chi can click chu6t phai vao file ban muén x6a, sau dé nhan Delete, hodc ban c6 thé chon vao file, sau d6 nhan Delete trén ban phim dé xéa ma van luu trong Recycle Bin hoac nhan t6 hop phim Shift + Delete dé x6a vinh vién.Phan biét Workbook va Worksheet trong ExcelRat nhiéu ngudi dung Excel
khéng thé phéan biét gitta hai khai niém Workbook va Worksheet. Bang bén dudi sé gitp ban hiéu hon vé hai khai niém nay. Workbook Worksheet La mét ctra s6 chuwong trinh lam viéc va st dung duoc c4c tinh nang cia Excel. La mot thanh phan con ctia Workbook. Chira dung nhiéu céc trang Worksheet khac nhau. Noi c6 thé nhap, twong tc, lam viéc
vé6i dir liéu, bang biéu. Khong gidi han s6 lwong Worksheet trong mdt Workbook. Giéi han dir liéu duwoc nhap vao, gidi han theo 6. Ton tai doc 14p, 1a mot file hoan chinh nén c6 thé gri/nhan. Khong thé tén tai doc 1ap ma phai duoc gli/nhén dwédi dang mot Workbook du chi cé duy nhat mdt Worksheet. Bai viét da chia sé nhiing thong tin vé Workbook
trong Excel 1a gi, cac dac diém ciia mdt Workbook, céch tao, x6a, sira Workbook va so sanh giira Workbook va Worksheet. Hi vong la qua bai viét nay, ban da c6 thé hiéu hon va phan biét duwoc gitra hai khai niém dé nham lan nay va ap dung vao trong céng viéc clia minh.Xem thém: 3 cach tao bang trong Excel don gidn va nhanh chéng nhat This
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